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MINUTES
DIVISION TRAINING OFFICERS MEETING
29 April 1955

— ASTENDANCE

1. Admin Refresher course. lcommsnted on the content of the 25X1
present Admin Refresher course. 1t was the general feeling that there
were not, enough admin returnees to warrant a continuing running of the
course. There was discussion as to the possibility of establishlng a _
course simdilar %o the CS Review for the lower grade returnees. [ | 25X1

S.’ 'ﬁ asked that requirements be made known. The suggestion that a
w9 Headquarters Admin Procedurse course be set up met with favorable
:’:1§ a3 approval,
f«; o
i B E <. Expository Writing course. announcad that the name of this
£ & dng . 25X1'
i~ course uill be “hifective Writing."™ A schedule of future courses will ;
. be distributed.
' 7 3, Training Standards. The Chairman suggested that an ad hoc committee be
S N“I R 36t up %0 Work on training standards for DD/P, including FI, PP, and PM.
8o E It wes agreed that Training Officers from EE, NEA; SR, WE, and PFC work  opyq’
o & with the GSTC on such a commities. 1
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~ g B e Se Covert jeonomic Activities. Tralning Officers were requested to
£ o0 i Informaily survey thé extent of interest in an Economic Activities course.
E e G ql As soon as the substance of the course is firm, a bulletin will be
e distributed. ,
BE |
= & 2 3 6o Cold War Flanning Seminar. An announcement will be sent out as soon as
Ck e o the course has been established--probably to be given the latter part of
P g g E June .
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Clerical Testing. With reference to the bulletin sent out by ALE on
testing procedures, scheduling of clerical testing will be done the
sane a8 it was in the past, thru personnel placement officere.

Registration and Enroilments

. «=TO's are to make imown their requirements for the 16 May ITC as

enroliment is low at present.
--Technical Devices for 16 May has been cancelled due to low

enrollment.
~-Deadline for the 31 May MT will be 6 May.
==035C for 6 June has been cancelled.

Persons taking the Communism portion of the BOC should report on
Thursday of the second week as the "Commmunism®™ element has been
extended by two days.

Reading materials for the CE and CWC courses should be picked up one
wesk prior to the beginning of the course.
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